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1. BRIEF DESCRIPTION OF PROPOSAL:

NALSAR University of Law, Shameerpet invites T e c h n i c a l a n d financial proposals from reputed registered firms having income tax, GST registration for the supplying Stationery at NALSAR University of Law, Shameerpet, Stotes Department/Engg. Dept., Justice City, Shameerpet, Medchal District.

Sealed Tenders are invited in a sealed cover clearly super scribing on the envelope.

“Quotation for the” Supply  of Stationery at NALSAR University of Law,Shamirpet, Stores Department/Engg. Dept.,
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2. COVERING LETTER:

Letter comprising of quotation for“Supply of Stationery at NALSAR University of Law, Shamirpet, Stores Department/Engg. Dept.,
The Registrar
NALSAR University of Law, Justice City, Shameerpet, Medchal District


Dear Sir,

1. With reference to your TENDER notice dated NALSAR Stores/Engg. Dept /2019 dated: 20/11/2019, I have examined the TENDER document and understood its contents. I hereby submit my quotation for Supply of Stationery at NALSAR University of Law, Shamirpet, Stores Department/Engg. Dept.,  at NALSAR University of Law, Justice City, Shameerpet, Medchal District.



1. The Application is unconditional for the said Tender. This bid (Quotation) is valid for a period not less than 15 days. 

1. It is acknowledged that the Authority will be relying on the information provided in the 

tender and the documents accompanying such tender for qualification of the suppliers for the above subject, and we certify that all information provided in the tender and in Annexures is true and correct; nothing has been misrepresented and omitted which renders such information misleading; and all documents accompanying the quotation information  are true copies of their respective originals.

1. This statement is made for the express purpose of the above mentioned subject. 


1. We shall make available to the Authority any additional information it may find necessary or require to supplement or authenticate the Qualification statement. 
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6. We acknowledge the right of the Authority to reject of quotation without assigning any reason or otherwise and hereby relinquish, to the fullest extent permitted by applicable law, our right to challenge the same on any account whatsoever.

1. It is declared that: 

(a) We have examined and have no reservations to the Tender document 

	(b) We  have not directly or indirectly or 
	through an agent engaged or indulged in

	any corrupt  practice,  fraudulent  practice,
	coercive  practice,  undesirable  practice



or restrictive practice in respect of any Bid or quotation request for proposal issued by or any agreement entered into with the Authority or any other public sector enterprise or any government, Central or State.

1. It is understood that the University may cancel the  Process at any time without incurring any liability to the University and that you are neither bound to invite the applicants to nor to accept any quotation that you may receive. 

1. It is certified that we have not been convicted by a Court of Law or indicted or adverse orders passed by a regulatory authority which could cast a doubt on our ability to undertake the Process or which relates to a grave offence that outrages the moral sense of the community. 

1. It is further certified that no investigation by any regulatory agency is pending against us. 

1. It is hereby affirmed that we are in compliance of/shall comply with the O&M requirements. 

12. We hereby irrevocably r e l i n q u i s h any right or remedy which we may have at any stage at law or howsoever otherwise arising to challenge or question any decision taken by the Authority in connection with the selection of suppliers, selection of the Tenderer, or in connection with the selection/Bidding Process itself, in respect of the above mentioned Project and the terms and implementation thereof.

1. We agree to undertake to abide by all the terms and conditions of the TENDER document. 

0. We agree to undertake to be liable for all the obligations of the Tenderer under the 

Agreement. In witness thereof, we submit this application under and in accordance with the terms of the TENDER document.
Yours faithfully



(Signature, name and designation of the Authorized Signatory)

Place: Name and seal of the Supplier/Lead Member
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3. PARTICULARS OF TENDER:

	1.
	TENDER No.
	:
	NALSAR Stores Dept / EnggDept /2019-20.

	2. Particulars of the work
	:
	Supply of Stationery at NALSAR University of Law, Shameerpet, Stores Department/Engg. Dept.,  

	3. Period of work
	:
	6 months from the award of Purchase Order and materials will be supplied on the basis of Indent by the University.

	4.
	Cost of TENDER
	:
	Rs. 1,000/- in the form of Demand Draft in favour of The Registrar, NALSAR University of Law, payable at Hyderabad

	
	document
	
	

	5.
	Last date and time of
	
	 17th  January, 2020

	
	submission of TENDER
	:
	  

	
	(by hand/courier/ post)

	
	




6.   Date and time of 
        Opening of    
        TENDER 

0. Place of opening of TENDER 



1. Name of firm / company/individual to whom TENDER document is issued. 




· NALSAR University of Law, Justice City, Shameerpet, Medchal District



: Meeting Hall, Admin Building, NALSAR University of Law





(Signature of Tenderer)

with seal
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4. GENERAL PARTICULARS OF TENDERER:

	1-
	Name of firm:

	2-
	Communication address:

	3-
	Telephone, Telex, Fax No:

	5-
	E-mail:

	6-
	Web site:

	7-
	Name and designation of the representative of the Tenderer to whom all references/

	
	Communications shall be made.

	8-
	Amount of earnest money/bid security deposited with instrument no./bank and date.

	
		
	Name and address of the Authorizing Company to Supply of Stationery at NALSAR University of Law, Shameerpet, Stores Department/Engg. Dept.,  


(Please attach authorization certificate).



	
	

	
	

	
	

	
	









(Signature of Tenderer)

with seal
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5. EXPERIENCE:

(Details of Each Project)(If it is required attached separate sheets)

Item

1. Title of the project 

1. Location 
1. Entity/Agency with which project has been executed 
1. Date of Supply of the Stationery 


1. Cost of the Material 






Instructions:

1.  Tenderers are expected to provide information with respect to Eligible/Qualified projects.

1. Information provided in this section is intended to serve as back-up f or information provided in the TENDER. 













(Signature of Tenderer)
With Seal



Note – please use one page each for each project
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6. SUBMISSION OF TENDER

1. SEALING AND MARKING OF TENDER: 


0. The TENDER must be complete in all respects and should contain requisite certificate, drawings, informative literature etc. as required in the specification. 

1. Tender Document can be downloaded from NALSAR website (www.nalsar.ac.in). 

 6.1.3 Tender submission shall be in a sealed cover super scribing on the envelope,  Quotation for “Supply of Stationery at NALSAR University of Law, Shameerpet, Stores Department/Engg. Dept.,  


The bid shall include:

0. Forwarding letter by the Tenderer 

0. All required documents 

1. Cost of tender by Demand Draft, towards processing charges (non-refundable) 


1.  TENDER should be addressed to:- 

	
	
	The Registrar
	

	
	
	NALSAR University of Law, Justice City, Shameerpet, Medchal District
	

	
	The TENDER should be submitted at the office of the Registrar, NALSAR University of
Law  on 17th January, 2020 before 3:00  PM
	

	b.
	Tenders may be received through Post /courier/by h an d (t o b e d r o p p e d i n t o t h e
	

	
	T e n d e r B o x k e p t a t NALSAR, Shameerpet., NALSAR, Shameerpet will not be
	

	
	responsible for any delay or misplace in postal receipt.
	



1.  EXPENSES OF AGREEMENT: All the expenses of completing the agreement including cost ofstamp paper or any other kind of expenditure incurred in the process of TENDER submission till fin al compliance shall be borne by the Tenderer. 
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1. DEADLINE FOR SUBMISSION OF BIDS: 

TENDER must be received by the Registrar NALSAR University of Law, Shameerpet at the date, time and address specified in the TENDER notice/TENDER documents. 


1. LATE BIDS: 

Any TENDER received after the deadline for submission of TENDER prescribed by the Registrar NALSAR University of Law, Shameerpet shall be rejected and/or returned unopened to the Tenderer.

NOTE:-

1. Please submit tender in a  sealed envelope, indicating Quotation for “Letter comprising of Tender for” Supply of Stationery at NALSAR University of Law, Shameerpet, Stores Department/Engg. Dept.,  
1. The University will contact only bidders meeting the requirements including the rates. 

1. The payment will be made after successful on-site installation of ordered items. 

1. NALSAR, Shameerpet reserves the right to split the order among two or more vendors, item-wise or by quantity among multiple bidders, based on its assessment. 

3. The price quoted will be applicable to the specifications mentioned in this quotation notice. 

3. The bidders may, specifically mention if any higher specifications are offered. 

3. The selected vendors will be required to supply the items within the time mentioned in the work order. 

3. Please indicate whether you will be able to supply the item within time specified after receiving the order. 

1. Please specify the minimum period for completion of the work if you are not able to supply within the s aid period. Early delivery will be a factor for consideration in deciding the successful 

bidder.

1. A penalty of 0.5% of the total order value will be imposed per week for late completion of each Indent. 
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13 No advance payment will be made; any offer linked with advance payment is likely to be ignored. 

14 Only Original fabricators or their Authorized Partners of the Product can participate in the bid. 

15   Price offered will be for NALSAR and delivery will be made at  :NALSAR University of Law
“Supply of Stationery at NALSAR University of Law, Shameerpet, Stores Department/Engg. Dept.,  
16 The decision of acceptance of tender will lie with the competent authority of NALSAR, who does not bind himself to accept the lowest quotation and who reserves the right to himself to reject or partially accept any or all quotations received, without assigning any reason.

     17    Please provide the list of similar work in hand, if any.







(Signature of Tenderer)

with seal
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1. TENDER OPENING 

0. OPENING OF TENDER: 

The procedure of opening of the TENDER shall be as under:

Tenders shall be opened in the presence of designated Authority and Tenderers who wish to be present there. The date of financial bid opening will be informed to the shortlisted bidders subsequently.

	CLARIFICATION OF TENDER:
	
	

	7.2.1  To
	assist
	in
	the
	examination,
	evaluation  and  comparison  of  TENDER,  NAL SAR

	University of
	L a w
	may at its discretion ask the Tenderer for a clarification on the TENDER

	which is
	submitted by
	him.  The request for clarification and the
	response shall be in writing

	within the specified time. No additional information or documents
	other than the one asked for

	will be accepted at this stage.
	
	

	7.2.2 The University will
	be at liberty
	to involve any expert or
	consultant in evaluating the



bid for completing the entire bid process.











(Signature of Tenderer)

With seal
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8. AWARD OF CONTRACT

The Tenderer should pass in all items of “Eligibility Criteria”. Eligible tenderer o r t e n d e r e r s q u o t i n g t h e l o w e s t o f f e r p r i c e shall be awarded the contract.

1. NALSAR University of Law, Shameerpet reserves the right of negotiation with eligible Tenderer before the finalization of the TENDER 

	8.2
	NALSAR University of Law, Shameerpet  reserves  the  right  at  the  time  of  award  of

	
	contract to increase or decrease the numbers of locations/quantities without any change

	
	in terms and conditions.



1. NALSAR University of Law, Shameerpet reserves the right to accept any bid and to 

reject any or all bids or accept any TENDER in total or in parts without assigning any reason thereof.

1. NOTIFICATION OF AWARD 

Prior to the expiration of the period of TENDER validity, t h e University will inform the Tenderer by registered letter or by phone or fax or by e-mail about the selection of the bid and the award of the work.

	8.5   EXECUTION PERIOD
	
	
	

	
	
	

	The material supply in respect of
	respect within
	6months
	from the date of award of work.

	In  case  the  project  cannot  be
	completed  in
	Scheduled time, then please mention the



Minimum time required to Supply of Stationery at NALSAR University of Law, Shameerpet, 
Stores Department/Engg. Dept.,. The ability to complete the work within the stipulated time will be a consideration for selecting the winning bid.




(Signature of Tenderer)

With seal
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Technical Specifications


Name of work: Supply of Stationery at NALSAR University of Law, Shameerpet, Stores Department/Engg. Dept.,  

(Write can supply Yes or No)

	Sl. No
	Description of the item
	                Can Provide
(Yes/ No)

	1
	Supply of Stationery at NALSAR University of Law, Shameerpet, Stores Department/Engg. Dept.,  
	

	2
	Are you an authorized dealer? 
	



Note:-

1. Bidders are advised to visit the premises of the University before submitting the bid to have an idea about the work. 
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Supply of Stationery at NALSAR University of Law, Shameerpet,
Stores Department/Engg. Dept.,.
	Serial Number
	Description of Items
	No. of Qty
	Rate for each
	Amount

	01
	Butter flow Pens (BLUE)
	12 Pkts
	
	

	02
	Butter flow Pens (BLACK)
	12 Pkts
	
	

	03
	Butter flow Pens (RED)
	12 Pkts
	
	

	04
	Butter flow Pens (GREEN)
	12 No’s
	
	

	05
	Top Ball Pens (BLUE)
	12 Pkts
	
	

	06
	Top Ball Pens (BLACK)
	12 Pkts
	
	

	07
	Top Ball Pens (RED)
	12 Pkts
	
	

	08
	Use & throw Pens (BLUE)
	20 Pkts
	
	

	09
	Uni ball Pens (BLACK)
	25 Pkts
	
	

	10
	Uni ball Pens (Green)
	12 No’s
	
	

	11
	Box Files (Rexine) Best Quality
	250 No’s
	
	

	12
	Box File- Normal 
	150 No’s
	
	

	13
	Office Flat Files
	200 No’s
	
	

	14
	Aerotix Solo Box Files (BLUE)
	30 No’s
	
	

	15
	“L” Folders (Black)
	300  No’s
	
	

	16
	Strip Office Files- Best Quality
	50 No’s
	
	

	17
	Transparency Sheets –Best Quality
	12 Pkts
	
	

	18
	A4 Size Name Sticker Sheets- White
	12 Pkts
	
	

	19
	Correction Pens
	15 No’s
	
	

	20
	Sketch Pens with all colors
	5 Dozens
	
	

	21
	Sketch Pens – (BLACK)
	5 Dozens
	
	

	22
	High lighters (Blue)
	12 No’s
	
	

	23
	High lighters (Yellow)
	12 No’s
	
	

	24
	High lighters (Orange)
	12 No’s
	
	

	25
	High lighters (Orange)
	12 No’s
	
	

	26
	High lighters (Pink)
	12 No’s
	`
	

	27
	Binder Clips (Big Size)
	12 Pkts
	
	

	28
	Binder Clips (Medium Size)
	12 Pkts
	
	

	29
	Binder Clips (Small Size)
	12 Pkts
	
	

	30
	Stapler – normal size
	12 No’s
	
	

	31
	Stapler- Big size 
	04 No’s
	
	

	32
	Stapler Pins small size
	06 Boxes
	
	

	33
	Stapler Pins Big Size
	06 Boxes
	
	

	34
	Erasers
	24 No’s
	
	

	35
	Apsara Pencils
	         24 Pkts
	
	

	36
	Duracell –AA Batteries
	500 No’s
	
	

	37
	Duracell- AAA Batteries
	300 No’s
	
	

	38
	9 Volt Battery HI-Watt
	100 No’s
	
	

	39
	Punching Machine – Medium Size
	06 No’s
	
	

	40
	Punching Machine- Small Size
	12 No’s
	
	

	41
	Single Punching Machine
	06 No’
	
	

	42
	Citizen Calculator medium Size
	04 No’s
	
	

	43
	Sheel Locks Medium Size with 3 keys
	24 No’s
	
	

	44
	CD Markers Medium Size (Black)
	12 No’s
	
	

	45
	White Chalk Piece Boxes
	06 Cartons
	
	

	46
	White Board Markers with all colors
	100 No’s
	
	

	47
	Magnetic Dusters – Best Quality
	100 No’s
	
	

	48
	Wood Chalk Piece Dusters
	100 No’s
	
	

	49
	Note Pads- 5 No.
	500 No’s
	
	

	50
	Paper Cutters – Big Size
	24 No’s
	
	

	51
	A4 Size White Cards
	1000 No’s
	
	

	52
	Brown Tapes Big Size -Best quality
	36 No’s
	
	

	53
	Brown Tapes Medium Size -Best quality
	36 No’s
	
	

	54
	Brown Tapes Smalll Size -Best quality
	36 No’s
	
	

	55
	Cello White Tapes Big Size- Best Quality
	36 No’s
	
	

	56
	Cello White Tapes Medium Size- Best Quality
	36 No’s
	
	

	57
	Cello White Tapes Small Size- Best Quality
	36 No’s
	
	

	58
	Plastic Packing Threads
	24 No’s
	
	

	59
	Rubber Band Packet – Big Size- Best Quality
	5 Kgs
	
	

	60
	Rubber Band Packet – Medium Size- Best Quality
	5 Kgs
	
	

	61
	Rubber Band Packet – Small Size- Best Quality
	5 Kgs
	
	

	62
	Room Fresheners
	12 No’s
	
	

	63
	Hit Bottle
	12 No’s
	
	

	64
	Dettol Hand Wash
	12 No’s
	
	

	65
	Pen Drives -60 GB
	12 No’s
	
	

	66
	Fevi Sticks
	12 Boxes
	
	

	67
	Short Hand Books
	24 No’s
	
	

	68
	Scissors Medium Size
	12 No’s
	
	

	69
	Scissors Small Size
	12 No’s
	
	

	70
	Whitener Bottles
	15 No’s
	
	

	71
	Post it Pads different colors- Big Size
	24 Pkts
	
	

	72
	Post it Pads different colors- Medium Size
	24 Pkts
	
	

	73
	Cello Tape Stands
	06 No’s
	
	

	74
	Gem Clips- Plastic
	24 Boxes
	
	

	75
	Naphthalene Balls- Good Quality
	10 Kgs
	
	

	76
	Colin Bottles
	12 No’s
	
	

	77
	Empty Visiting Cards
	12 Boxes
	
	

	78
	Date stamps
	02 No’s
	
	

	79
	Spirall Binding Wires different Size
	24 Bundles
	
	

	80
	Stamp Pads (Blue)
	12 No’s
	
	

	81
	Stamp Pads (Red)
	12 No’s
	
	

	82
	Stamp Pads ( Black)
	12 No’s
	
	

	83
	Stamp Pads (Blue Ink Bottles)
	06 No’s
	
	

	84
	Stamp Pads (Red Ink Bottles)
	06 No’s
	
	

	85
	Stamp Pads ( Black Ink Bottles)
	06 No’s
	
	

	86
	Pen Stands
	06 No’s
	
	

	87
	Paper Weights (Rubber)
	24 No’s
	
	

	88
	400 Pages Rule Registers- Long
	24 No’s
	
	

	89
	200 Pages Rule Registers- Long
	24 No’s
	
	

	90
	100 Pages Rule Registers- Long
	24 No’s
	
	

	91
	200 Pages Ledger Registers- Long
	12 No’s
	
	

	92
	Iron Scales-Long size
	12 No’s
	
	

	93
	Legal A4 Size White Papers
	24 Reams
	
	

	94
	A4 Size Name Stickers – Blue
	12 Pkts
	
	

	95
	A4 Size Name Stickers – Green
	12 Pkts
	
	

	96
	A4 Size Name Stickers – Red
	12 Pkts
	
	

	97
	A4 Size Name Stickers – Orange
	12 Pkts
	
	

	98
	A4 Size Name Stickers – Yellow
	12 Pkts
	
	

	99
	[bookmark: _GoBack]A4 Size Name Stickers- White
	12 Pkts
	
	

	100 
	Legal Green Sheets
	12 Reams
	
	

	101
	Cloth Covers -A4 Size
	200 No’s
	
	

	102
	Cloth Covers -Legal
	200 No’s
	
	







(Signature of Tenderer)
        with seal
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